FAYETTEVILLE POLICIES AND PROCEDURES 323.0

Direct Deposit of Pay

It is the practice of the Fayetteville campus of the University of Arkansas to deposit employee
pay directly to a financial institution that receives electronic transfers. Net pay can be deposited
in up to six separate accounts. The accounts can be at the same financial institution or as many
as six different ones.

Employees should complete a direct deposit form, specifying the financial institution(s) and the
account(s) to which they want their paychecks deposited.

Employees may request paper checks by so noting on the direct deposit form available from the
payroll section of Human Resources. There will be a fee of $50.00 to change from electronic
deposits to paper checks because of the additional costs of paper checks. This fee may be
waived if there are extenuating circumstances.
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